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PREAMBLE
The Town of'Penfield ("town") and Civil Service Employees Association, Inc., Local
1000, AFSCME, AFL-CIO ("union") have entered into this agreement to establish
wages, hours and other terms and conditions of employment for the employees covered
by this agreement.
ARTICLE I
RECOGNITION
The town hereby recognizes the union as the sole and exclusive representative for the
purpose of collective bargaining in respect to rates of pay, wages, hours and other
conditions of employment, for all employees who regularly work at least forty (40) hours
per week in the Town of Penfield Highway Department in the following titles: Laborer,
Skilled Laborer, Motor Equipment Operator, .Senior Motor Equipment Operator and
Maintenance Mechanic. All other titles are excluded.
This recognition shall be sole and exclusive until such time as CSEA shall not represent a
majority of the employees with job titles in the recognized bargaining unit as evidenced
by signed and unrevoked dues deduction authorization cards. The town does not
recognize the union as the agent of any other toWn employees for the maximum period as
defined in the Taylor Law.
ARTICLE II
STATUTORY NOTICE
IT IS AGREED BY AND BETWEEN THE PARTIES THAT ANY PROVISION OF
THIS AGREEMENT REQUIRING LEGISLATIVE ACTION TO PERMIT ITS
IMPLEMENTATION BY AMENDMENT OF LAW OR BY PROVIDING THE
ADDITIONAL FUNDS THEREFORE, SHALL NOT BECOME EFFECTIVE UNTIL
THE APPROPRIATE LEGISLATIVE BODY HAS GIVEN APPROVAL.
ARTICLE III
MANAGEMENT RIGHTS
Section 1
The Board and Town Supervisor retain the sole right to manage the town's operations
and services and to direct its workforce, including, by way of example and not by way of
limitation, the sole right: (1) to determine the service which the town will provide, the
activities in which the town will engage, the number and location of its buildings and
facilities, the methods and procedures of providing services to the town's constituents,
and the size and composition of the town staff; (2) to establish new positions or change
the content of existing positions; (3) to determine whether and to what extent work
required in the operation of the town shall be assigned to employees covered by this
agreement; (4) to sell, use, lease, discontinue, or dispose of any part of its building,
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equipment, services or materials; (5) to maintain order and efficiency in town operations
which includes, by way of example and not by way of limitation, the right to regulate
personnel practices, the right to establish work rules and procedures for evaluating the
performance of its employees and the right to suspend, discipline and discharge
employees; (6) to hire, layoff, assign, transfer and promote employees, including the sole
right to determine qualifications of employees or prospective employees; (7) to determine
the starting and quitting times, the numbers of hours to be worked, and the term of
employment for employees covered by this agreement; (8) to interview and speak with its
employees about all matters relating to or affecting the town's business, duties, services
and mission (including disciplinary matters and matters that might result in discipline);
and (9) to establish or change production standards or other terms and conditions of
employment, subject only to such regulations governing the exercise of these rights as are
expressly provided in this agreement or provided by law.
Section 2
Any ofthe rights, powers and authority that the Board and the Town Supervisor had prior
to entering this agreement are retained by them except as expressly and specifically
abridged, delegated, granted or modified by this agreement.
Section 3
The failure to exercise a particular management right or function, or the exercising of a
management right or function in a particular manner, shall not constitute a waiver of the
right to exercise such management right or function in any manner not in conflict with
the law or a specific provision of this agreement.
ARTICLE IV
UNION BUSINESS AND RIGHTS
Section 1 - Bulletin Board
The town shall designate a bulletin board on the premises of the Town of Penfield's
Highway Department on which the union shall be permitted to post notices concerning
union meetings and union elections, names of union officials and representatives, notices
about union social, recreational and educational meetings or events, and other notices
which are authorized for posting by the town. The union shall designate a representative,
who shall be an employee of the town to assume responsibility for notices posted on the
bulletin board. No notice of communication of any kind may be posted on the bulletin
board by any person other than this designated union representative. Except to the extent
authorized by this provision, the union shall not distribute or post any written materials or
other physical items on the premises of the town.
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Section 2 - Access
A duly authorized representative of the union, designated in writing, after reporting to the
Town Supervisor or his designee, shall be admitted to the premises for the purpose of
assisting in the adjustment of grievances or for investigating complaints that the contract
is being breached. Upon arrival, the union representative shall state the purpose of his
visit. Except in an emergency, at least one (1) day advance notice must be given to the
Town Supervisor or his designated representative. Where an emergency exists, the union
shall provide notice to the Town Supervisor or his designated representative as soon as
possible prior to the visit. The town shall not be obligated to permit access to its facilities
or properties by the union representative unless the union previously has notified the
Town Supervisor or his designated representative prior to the visit. If it reasonably
appears that inspection of the town's premises, facilities or work sites is required to
ascertain whether the contract is being breached, then the town shall permit inspection of
areas in question by a union representative, provided that a town representative shall
accompany the union representative during the inspection and, further provided that such
inspection shall not interfere with, hamper or obstruct normal operations.
Section 3 - Meetine: Room
The union will be granted use of a designated meeting room in the Highway Department
facilities during non-working hours for general membership meetings, provided the union
gives the Director of Public works at least three (3) calendar days' advance notice of the
meeting and use of the meeting room is approved in advance by the Director of Public
Works. In no event, however, shall the town be obligated to provide the union with use
of the designated meeting room more than twice per month.
Section 4 - Workine: Time
The union and its members recognize that working time is for conducting and pursuing
town business only. The union and its members, representatives or agents shall not
solicit membership, carry on union activities, or pursue union business during the time
that they or any employees contacted are earning wages from the town, unless expressly
agreed to by the town. Union representatives shall be released from their regular duties,
without pay, to conduct union business, provided that the town shall not be obligated to
grant release time to more than two (2) employees at the same time, and further provided
that such activity shall not interrupt the operation of town government or the provision of
town services. Union representatives shall not suffer any loss in pay to attend meetings
scheduled by mutual agreement of the town and the union during their normal working
day or to attend grievance or disciplinary meetings scheduled by the town during their
normal workday. In no event, however, shall the town be required to pay union
representatives for attendance at any arbitration or any administrative or judicial
proceeding.
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ARTICLE V
DUES DEDUCTION
Section 1
Membership in the union shall not be a requirement for employment, and employees
covered by this agreement shall have the right to participate or refrain from participating
in the activities of the union.
The Civil Service Employees Association, Inc., having been recognized or certified as the
exclusive representative of employees within the bargaining unit represented by this
agreement, shall have deductions made from the wage or salary of employees of said
bargaining unit who are not members of the Civil Service Employees Association, Inc.,
the amount equivalent to the dues levied by the Civil Service Employees Association,
Inc. The employer shall make such deductions and transmit the amount so deducted,
along with a listing of such employees to the Civil Service Employees Association, Inc.,
143 Washington Avenue, Albany, New York 12210.
The Civil Service Employees Association, Inc., shall indemnify the Town of Penfield and
any representative of the town and hold the town and any of its employees and officers
hannless against any and all claims, demands, suits, or other forms ofliability that may
arise out of, or by reason of any action taken by the town or any of its representatives for
. the purpose of complying with provision of state law mandating that an agency fee
deduction be made from the wages of those members of the bargaining unit who choose
not be union members. In addition, the Civil Service Employees Association, Inc., shall
reimburse the town for any and all legal expenses associated with the defense of any such
claim, demand or suit.
Section 2
The town will deduct biweekly union dues from the wages of bargaining unit employees.
The town will remit amounts deducted as dues to CSEA, 143 Washington Avenue,
Albany, New York 12210, not later than five (5) working days after the date of the
deductions. The union agrees to provide the town with no less than thirty (30) days
notice of any change in the amount of dues to be deducted from an employee's wages.
Section 3
The union shall indemnify and hold harmless the town from any and all liability,
including costs and attorney's fees, resulting from the deduction of dues under the terms
of this agreement.
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ARTICLE VI
NO STRIKE PLEDGE
Neither the union nor its members or agents will engage in, promote or encourage any
strike. The term "strike" shall be defined as any activity or conduct prohibited by New
York Civil Service Law, Section 210 (prohibiting strikes by public employees) as that
provision has been or shall be interpreted and applied by the New York State Public
Employment Relations Board and the courts.
In addition to any legal remedies available to the town for violation of this no strike
pledge, the union shall be liable for liquidated damages of $500.00 per day for each day
or part thereof that the union, its members or agents engage in conduct or actions which
violate this no strike pledge.
ARTICLE VII
. PROMOTION. TRANSFER. LAYOFF AND RECALL
Section 1
Vacancies in existing positions and newly created positions in the bargaining unit with
the exception of entry level positions, shall be posted in the Highway Department for a
period of five (5) working days prior to any decision by the town to fill such vacancies or
positions.
Section 2
In all cases of promotion or transfer to bargaining unit positions, the town shall consider
the following factors: (1) the candidate's specific skills, education and experience; (2) the
candidate's ability to perform the work in question; and (3) the quality of the candidate's
prior job performance. It the town determines that these factors are substantially equal
for two or more candidates, then the promotion, transfer, layoff or recall shall be
determined by seniority. Such decisions shall be grievable.
Section 3
Seniority is defined to mean an employee's length of continuous service with the town
.
computed from the last date of hire. An employee's length of service shall not be
reduced by time lost due to authorized leave of absence or absence for bonafide illness or
injury certified by a physician not in excess of one (1) year. An employee's seniority
shall be eliminated if any of the following occur:
1)
2)
3)
4)
5)
Discharge;
Resignation;
Failure to return promptly upon expiration of authorized leave;
Absence for five (5) consecutive working days without leave or notice;
Absence for illness or injury for more than one (1) continuous year; or
6
.6) Layoff for longer than twelve (12) consecutive months.
Section 4
Should the town determine that a temporary or permanent reduction in the size of the
workforce is necessary or appropriate, then employees shall be laid off and recalled by
seniority within job title. Employees whose seniority has been eliminated, however, are
not entitled to recall as a matter of right.
Section 5
The procedures outlined in these provisions shall not apply where the employment
decision at issue is governed by or subject to limitations imposed by law including,
without limitation, the New York Civil Service Law.
ARTICLE VIII
PROBATIONARY PERIOD
Employees hired to positions in the bargaining unit shall be considered probationary
during the period prescribed by State or Local Civil Service Laws and Regulations for the
first year of their employment as a full-time employee. Employees who are disciplined
or discharged prior to the satisfactory completion of their probationary period shall have
no recourse or remedy under this agreement.
ARTICLE IX
DISCIPLINE
Employees who have successfully completed their probationary period shall not be
disciplined or discharged without just cause. If the town discharges or suspends an
employee, a copy of the discharge or suspension notice, giving reasons for the disCipline,
shall be given to the grievant and to the union president within forty eight (48) hours of
the discharge or suspension. If requested by the employee, a union representative shall
be present at any meeting where discipline is to be administered. Discipline allegedly
imposed in violation of this provision may be contested through the grievance/arbitration
procedure.
ARTICLE X
RETIREMENT
The town shall continue to participate in the New York State Employees' Retirement
System and shall continue the retirement plans and programs, including optional plans
and programs, in place on the effective date of this agreement, provided that the town
shall not be obligated to continue optional plans and programs if statutory or regulatory
. .
changes substantially alter the town's obligations, whether economic or otherwise, under
these optional plans and programs. The town presently participates in optional programs
under Sections 75-1 and 41-j of the New York Retirement and Social Security Law.
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ARTICLE XI
NORMAL WORKWEEK AND WORKDAY
Section 1
The nonnal workweek shall be forty (40) hours per week. These hours nonnally will be
scheduled during the weekdays, Monday through Friday, between the hours of7:00 AM
to 3:30 PM. The workday shall be defined as the twenty four hour period commencing at
12:01 AM on Monday and ending at 12:00 Midnight on Sunday. Nothing in this
provision, however, shall be construed as a guarantee that employees will work a
minimum number of hours or work any particular hours or schedule during a pay period.
Nor shall this provision restrict or limit the town's practice of assigning particular
employees to a regular afternoon or evening shift.
Section 2
There shall be two (2) paid break periods during the nonnal workday. Break periods
shall not exceed ten (10) minutes each. One break period shall be scheduled in the first
half of art employee's regular shift, and the second break period shall be scheduled in the
second half of the employee's regular shift.
Section 3
Any employee who works more than four (4) hours shall be entitled to an unpaid meal
period not to exceed thirty (30) minutes.
ARTICLE XII
COMPENSATION
Section 1
Effective January 1, 1999, the 1998 salary schedule shall be increased by the average
consumer price index increase, between June 1997 and June 1998. The consumer price
index (CPI) to be referenced will be the Northeast United States CPI, 1982-1984=100.
Effective January 1,2000, the 1999 salary schedule shall be increased by the average
consumer price index increase, between June 1998 and June 1999. The consumer price
index (CPI) to be referenced will be the Northeast United State CPI, 1982-1984=100. In
addition, the 1999 salary schedule shall be increased by one percent (1%) (attached as
Appendix C).
Effective January 1,2001, the 2000 salary schedule shall be increased by the average
consumer price index increase, between June 1999 and June 2000. The consumer price
index (CPI) to be referenced will be the Northeast United States CPI, 1982-1984=100. In
addition, the 2001 salary schedule shall be increased by one and one-quarter percent
(1.25%). .
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Effective January 1,2002, the 2001 salary schedule shall be increased by the average
consumer price index increase, between June 2000 and June 2001. The consumer price
index (CPI) to be referenced will be the Northeast United States CPI, 1982-1984= 100. In
addition, the 2001 salary schedule shall be increased by one and one-quarter percent
(1.25%).
Section 2 - Pay for Performance
Pay for performance is defined as a means of evaluating an employee's performance and
moving himlher to or towards a rate of pay which is commensurate with that level of
performance. An annual evaluation of performance serves as the primary basis for pay
changes. The performance appraisal process allows the department head and the Town
Supervisor to document performance. The process also provides an opportunity to
discuss performance expectations and goals as well as to provide feedback on
performance between the employee and the department head.
Section 3 - Wage and Salary Schedule
The town attempts to provide fair and equitable compensation for all of its employees.
The town regularly surveys pay scales for comparable jobs of neighboring towns within
Monroe County.
A wage and salary range is provided for each position. The minimum of each rate range
is generally the entry level for applicants with basic qualifications. An applicant may be
hired at a step greater than the minimum when consistent with qualifications and the
labor market. Each employee will be paid at least the minimum of their rate range. The
maximum of the rate range is the highest rate of pay an employee will be paid for that job
classification.
Each pay grade is divided into ten (10) steps, organized to correspond to the four (4)
basis performance categories. They are:
1)
2)
3)
4)
Learning/needs improvement -steps 1 through 4;
Full satisfactory - steps 5 and 6;
Above average - steps 7 and 8; and
Outstanding - steps 9 and 10.
Section 4 - Step Increase
Employees paid below step 5 of their rate range will be reviewed on their employment
anniversary date and considered for a step increase on their annual employment
anniversary, upon receiving a learning/needs improvement or better overall performance
rating. It should be noted that all employees with less than two (2) years of service will
be reviewed at least every six (6) months.
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Employees paid at step 4 or step 5 of their rate range will be reviewed annually on their
anniversary date and considered for a step increase upon receiving a fully satisfactory or
better overall performance rating.
A person evaluated as "not acceptable" will not be eligible for a step increase or merit
increase irrespective of their position in the rate range.
Increases below the standard rate (step 5) are normally one step at a time, but exceptions
based upon an "above average" or "outstanding" appraisal may be recommended by the
department head.
Section 5 - Merit Increase
A merit increase will be considered for an employee based upon sustained performance,
who is being paid at step 6 or above of their rate range. An overall performance rating of
"above average" or "outstanding" is required in order to be considered for a merit
increase. Employees in this category will be reviewed annually as part of the
performance process.
.
Section 6 - Promotional Step
When a promotion results in a grade change, the employee will receive a promotional
increase of one (I) full step, effective the first day of the month following the first day of
the month on which the promotion is effective.
Section 7 - Cost of Livin£! Adjustment (CPI)
The wage and salary schedule will be reviewed annually and, based upon the second
quarter CPI, Northeastern United States, adjusted as of the first of the following year. It
should be recognized that the CPI could decrease as well as increase based upon
economic conditions. The annual adjustment for CPI shall not exceed five percent (5%).
As of January 1st of each year, employeeswages will be adjusted by the CPI percentage
as stated above, providing the employee's most current performance appraisal rating is
"learning/needs improvement" or above and providing that they are not being paid above
their sustained performance level. A "not acceptable" rating will preclude a CPI rate
adjustment.
Employees who are denied a "pay for performance" increase, may protest the decision
through the grievance procedure as set forth in Article XXXIII of this agreement.
ARTICLE XIII
OVERTIME
Recognizing the substantial public interest in the prompt and efficient delivery of services
to the town's residents, employees shall be required to work overtime upon request. The
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town shall use its best efforts to notify employees required to work overtime as far in
advance as possible of their regular quitting time to allow them to make proper
preparations. Subject to the terms of this agreement regarding snow and ice control
overtime, the town shall determine when overtime work is needed, who shall receive
overtime work and the duration of any overtime assignment.
Employees who work more than forty (40) hours per week shall be paid for that time at
one and one-half (1 ~) times their regular rate, as that term is defined under the Fair
Labor Standards Act. To the extent permitted by law, in lieu of overtime pay, an
employee may elect to take compensatory time off upon department head approval. All
such compensatory time off shall also be at a rate of time and one-half for each hour of
overtime work required by the town. Compensatory time off shall be taken at times
mutually convenient to the town and the employee upon approval of the employee's
department head and submission of the proper request form. Employees may accumulate
up to forty (40) hours of compensatory time per calendar year which may be taken in no
less than one-half day segments. This compensatory time provision shall expire
December 31, 2002 unless otherwise mutually agreed to. Employees who work more
than eight (8) hours in a day or work on Saturday or Sunday shall be paid for this time at
one and one-half (1 ~) times their normal hourly rate. Time not worked, with the
exception of vacation, personal leave and holidays shall not be counted as time worked in
the calculation of overtime. The town shall not alter or reduce an employee's regularly
scheduled hours solely to avoid the payment of overtime provided, however, that nothing
in this provision shall limit the town's right to alter work schedules or layoff employees
for operational reasons including lack of work.
There shall be no pyramiding of overtime, and the town shall not be obligated to pay both
daily and weekly overtime for the same hours worked. No employee shall work overtime
unless expressly authorized by the town.
ARTICLE XIV
OVERTIME SNOW AND ICE CONTROL
All snow and ice control overtime shall be offered on the basis of a seniority rotating list
among qualified employees performing similar work.
The town will use its best efforts to equalize overtime among qualified employees. The
union and the town will review the overtime lists for equalization by the 20thof each
month during the period of November 1st to April 30th of each contract year.
Overtime requested by the employer but not worked by the employee because of refusal
or phone not answered will be counted as overtime worked for equalization. When an
employee is called for overtime, the employer must try twice, ifthere is no answer,
before bypassing the employee on the overtime list.
All snow watch weekend work will be offered to employees willing to sign up for such
overtime by October 15thof each contract year according to a rotating seniority list. The
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snow watch weekend overtime roster will be posted for the duration of the snow watch
not later than November 5thof each contract year.
For the purpose of this article, snow and ice control overtime, and snow watch overtime
are separate overtime lists.
If not enough snow plow (route) drivers are available, or more trucks are needed to be
sent out than there are snow plow (route) drivers, then the helper on that route will be
called, then mechanics, then extras who work full-time, then seasonal or extra outside
employees.
ARTICLE XV
OVERTIME PROCEDURE FOR BALANCED OVERTIME
Section 1
The amount of overtime credited will be calculated on a day to day basis through the
entire snow season.
Section 2
Each day, before 3:00 PM, a list will be posted at the time clock of the first six (6) drivers
to be called. Two (2) alternate names will also be posted.
Section 3
If a driver is scheduled to be one of the first six (6) called and knows he cannot come in,
he should inform the alternate and dispatcher of the change. Once this change is made, it
will be in effect until drivers are called out.
Section 4
The tape recorder will be turned on (340-8710) when the dispatcher is on patrol. It is the
driver's responsibility, if he is on first call, to call in if he cannot be reached at home to
inform the dispatcher where he can be reached. For those with pagers, please respond to
the dispatcher, by phone, within fifteen (15) minutes of being paged.
Section 5
If a driver who is on the list of the first six (6) to be called does not respond to a phone
call and has not followed the procedure as outlined in Section's 3 and 4, his overtime
record will reflect the amount of time the other drivers work.
Section 6
When it is necessary to use a 14-truck route, all drivers will be called and are expected to
respond.
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Section 7
It may be necessary to go past the posted drivers in getting six (6) to respond.
ARTICLE XVI
CALL IN PAY
Employees who are called to work outside their scheduled working hours which are not
contiguous to the employees scheduled hours of work, shall be paid for the hours worked
or three (3) hours at their normal hourly wage rate, whichever is higher. Employees who
are called back to work may be required to perform their regular work or other work
assigned by the town which they are capable of performing. If an employee wishes to
leave before the completion of the minimum call in period, and the employee's
supervisor approves the request, the employee shall only be paid for actual time worked.
ARTICLE XVII
HEALTH INSURANCE BENEFITS
Section 1
The town shall provide employees covered by this agreement with health insurance
through Genesee Valley Medical Care, Inc., and Rochester Hospital Service Corporation
under the plan commonly referred to as the "Blue Million" plan, the Blue Choice Select
and the Preferred Care Community Plan. The HMO plans shall include the current riders
and will not include hospital and surgical deductibles.
Section 2
The town reserves the right to provide health and dental insurance coverage substantially
similar to that established by this agreement through any provider it chooses or through
self insurance, provided that the benefits enjoyed by employees under this agreement will
not be diminished without the express, written consent of the union. The provisions of
this agreement with respect to payment for health insurance coverage also shall apply to
health insurance coverage provided through self insurance or providers other than
Genesee Valley Medicare Care, Inc., and Rochester Hospital Service Corporation, Blue
Choice Select and Preferred Care Community Plan.
Section 3
In lieu of receiving health insurance through Genesee Valley Medical Care, Inc., and
Rochester Hospital Service Corporation, employees may opt to participate in any Health
Maintenance Organization in which the town, in its sole discretion, has decided to
participate.
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Section 4
The town shall pay the full premium of the Blue Choice Select plan or the Preferred Care
Community plan on behalf of employees who were on the town payroll prior to
September 1, 1993. An employee wishing to participate in another available plan with a
higher premium cost shall be obligated to pay the difference.
Effective January 1, 1995, the town shall contribute 90% of the Blue Choice Select plan
or the Preferred Care Community plan premium on behalf of employees coming on the
town payroll. An employee wishing to participate in another available plan with a higher
premium cost shall be obligated to pay the difference.
Section 5
Employees who decline health insurance coverage with the town may, upon proof of
coverage in another plan, elect to receive an in-lieu of payment of$500.00 which shall be
credited toward the employee's pre-tax medical/dental account.
Such election may only be made once per year, which shall be during the town's open
enrollment period.
The employee shall have the right to return to the town's group coverage only during an
open enrollment period and only in the event of the loss of the external health insurance
plan or a substantial modification thereof. In the case of the latter, the employee will
reimburse the town for a prorated share of an "in-lieu of payment".
For employees retiring on or after January 1, 1995, to qualify for medical coverage, the
participant must have a minimum of ten (10) years of continuous service immediately
preceding the employee's date of retirement, and must be at least age 55, and have
applied for and received pension benefits under New York State Retirement System or"
Social Security. At ten (10).years of continuous service, the town will pay 50% of the
cost of the town's current contribution for medical coverage. This will be prorated up to
twenty (20) years, at which time the town will pay 100% of the premium. Employees
who have retired prior to January 1, 1995 shall retain their current medical coverage.
Section 6
Effective with the execution ofthis agreement, or as soon as possible thereafter, the town
will establish a voluntary pre-tax spending account, which shall be administered by a
third party.
The union recognizes the substantial increase in health insurance premiums for plans
available in the Rochester, New York area which have occurred in the recent past and
agrees that continued increases in health insurance premiums will have a direct bearing
on the town's ability to offer employees additional economic benefits in the future or, in
extreme circumstances, to continue the economic benefits which they currently enjoy.
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Section 7
The town shall provide dental insurance (single or family coverage, whichever is
applicable) to full-time, regular employees under the Blue Cross/Blue Shield Smile Saver
Option One Dental plan or through self insurance provided that the benefits enjoyed by
employees under this agreement will not be diminished without the express written
consent of the Union. The town shall pay ninety percent (90%) of the dental insurance
premIUm.
ARTICLE XVIII
VACA TION
.
Full-time employees are eligible for paid vacation based on continuous service in
accordance with the following scheduling. Length of service is to be computed from the
date of beginning full-time employment. Full-time employees earn vacation with pay
subject to the following rules:
1) Employees commencing work prior to May 151will have five (5) working days of
vacation as a result of work performed in that calendar year, but that vacation may
not be taken until after the completion of six (6) months work, and must be taken
within the calendar year. It cannot be associated with a vacation earned in the
second calendar year of employment.
2) Persons commencing work on or after May 151will get no vacation in that
calendar year but will be granted ten (10) working days of vacation during the
next calendar year, which can be taken anytime during the same calendar year.
Employees in this category, however, must work six (6) months before taking
such vacation.
3) Vacation Schedule: Effective January 1, 1990, after the first calendar year of
employment all employees are allowed ten (10) working days of vacation.
1 year through 4 years
5 years through 10 years
11 years through 15 years
16 years through 22 years
23 years and more
10 working days
15 working days
20 working days
25 working days
30 working days
4) Employees are required to use at least ten (10) days of earned vacation in the
calendar year in which it is earned.
Employees may accumulate a total of fifteen (15) days of unused vacation.
Unused vacation time may be added to the vacation to which the employee is
entitled during the following year.
In order to carryover unused vacation time for the current year, employees are
required to submit a written request by October 151for department head approval.
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5)
6)
7)
8)
Section 1
If an employee terminates from emploYment during the first year of emploYment,
vacation shall be prorated as the termination date.
Vacation time may be taken only with the approval of the employee's department
head and the Town Supervisor and at such time as the work of the department
permits.
Vacation time may be taken in no less than one-half (112) day segments only with
the approval of the employee's department head and the Town Supervisor, and at
such time as the work of the department permits.
Credit toward earned vacation is based on actual time worked in the prior
calendar year. An employee's allowable vacation shall be reduced on a
proportionate basis if his or her absences from work during the prior calendar year
exceed twenty (20) working days. Absence from work for vacation, death in the
family and established or uncontested workers' compensation leave shall be
considered time worked for computing vacation.
Vacation During Winter Months: Vacation during winter months will be
permitted, however, it is of the utmost importance that we have adequate staffing
during this time to ensure the proper public safety.
Vacation which has previously been granted may be cancelled by the department
head based upon necessity.
ARTICLE XIX
HOLIDAYS
All full-time employees shall receive the following paid holidays:
1)
2)
3)
4)
5)
6)
7)
8)
9)
10)
11)
New Year's Day
Memorial Day
Independence Day
Labor Day
Thanksgiving Day
Christmas Day
Martin Luther King Day
President's Day
Good Friday
Columbus Day
Veteran's Day
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Section 2
Each calendar year during the tenn of this agreement, employees in the town's Public
Works Department shall designate, by majority vote, two (2) extra days as floating
holidays from a list of proposed dates supplied by the Town Supervisor, not later than
December 15thof the prior calendar year.
Section 3
To be eligible for holiday pay, an employee must be employed for at least thirty (30) days
and must work the scheduled workday before and his scheduled workday following the
holiday unless absent on approved leave or excused by the town.
Section 4
If a holiday falls in an employee's vacation period, the employee shall receive holiday
pay for that day and no deduction from the employee's accumulated vacation time shall
be made for that day.
Section 5
Employees who actually work on a designated holiday shall receive the holiday pay and
. shall be paid for hours worked on the holiday at time and one-half (1 ~) their nonnal
hourly rate.
ARTICLE XX
SICK LEAVE
Section 1
1) All full-time employees who have worked at least six (6) full months shall begin
to accrue one (1) day of paid sick leave for each complete month of active
employment.
2) Sick leave may be accumulated to a maximum of260 days.
3) Employees may use sick days for personal illness only, and the town reserves the
right, in its sole discretion, to request written verification from a physician of an
employee's illness or ability to return to work where the illness has lasted more
than three (3) days.
4) The town may require, at town expense, any employee who is absent from work
for more than one (1) consecutive week or more than ten (10) days in any
calendar year to be examined by a physician named by the town.
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5) To be eligible for sick pay, an employee must report his illness to the department
head no later than one-half (1/2) hour before the employee's normal starting time
on the first day of any absence. The department head, in his or her discretion,
may excuse an employee's failure to make a timely report of his absence.
6) Sick time may be used in no less than one-half (il2) day increments.
ARTICLE XXI
DEATH IN FAMILY
Permanent employees who have served over six (6) months in the employ of the town
may be granted three (3) working days, with pay, on account of death in the employee's
family upon satisfactory evidence of such. The immediate family shall include
grandparents, brother, sister, spouse, child, father, mother, grandchildren, father-in-law,
or mother-in-law. In the case of other close relatives, appropriate time offup to one (l)
day may be taken with pay upon the approval of the department head and Town
Supervisor.
ARTICLE XXII
PERSONAL DAYS
Section 1
Full-time employees who have been employed for six (6) full months from date of
employment shall receive one (1) personal day. Full-time employees who have been
employed for at least twelve (l2) full months from date of employment shall receive two
(2) personal days. Personal days may be used only for religious observance or to conduct
business or pursue activities that reasonably cannot be performed during non-working
hours. Employees must submit a written application for personal leave to their respective
department heads as soon as possible prior to the date of the anticipated personal leave.
Personal leave may not be taken without the prior approval of an employee's department
head.
Section 2
Personal leave may not be accumulated from year to year, but unused personal leave not
used by an employee within the calendar year shall be added to that employee's
accumulated sick leave within the calendar year. .
ARTICLE XXIII
JURY DUTY
Employees who are required to serve on jury duty shall be excused from the performance
of their duties with pay but shall be required to report to work when their presence is not
required by the court. Any reimbursement or pay that an employee receives for jury
duty, with the exception of payment for meals and travel, shall be given to the town.
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Employees who are called to serve on jury duty agree to cooperate with the town when,
in the town's opinion, deferral or postponement of jury duty is appropriate.
Section 1
ARTICLE XXIV
MIL IT ARY LEAVE
The town recognizes its obligation to employees who enlist in the anned forces or are
members of the National Guard or the Armed Forces Reserves under New York Military
Law, Sections 242 and 243 and the Veterans Re-employment Rights Act. A basic
summary of employees' rights under these laws is contained in Appendix B to this
agreement, and the town confinns its intent to abide by these laws.
Section 2
Employees entitled to military leave under State or Federal Law shall comply with the
following requirements:
1) The employee shall notify his immediate supervisor of any military leave or
assignment in writing as far in advance of the leave or assignment as possible, but
not later than the first available opportunity following receipt of military orders or
other notification of assignment. Upon request, the employee must provide his
immediate supervisor with a copy of his military orders or assignment.
2) An employee who takes military leave shall be responsible for furnishing to his
immediate supervisor an official record of time spend on military leave or
assignment if the employee is entitled to payment for all or part of that time.
3) The employee will cooperate with the town to request deferral of military duty
when in the town's judgment, deferral is necessary or appropriate.
4) The town may adjust the work schedule of any employee whose military duty
requires attendance on weekends if that employee's work schedule also requires
weekend work. .
ARTICLE XXV
DISABILITY LEA VE
Persons employed by the Town of Penfield on a full-time basis shall be eligible for the
following benefits in conjunction with disability leave. The intent of this policy is to treat
disability related to pregnancy in the same as any other medical disability.
The period of medical disability is defined as that period of time, certified by a physician,
when the employee is physically unable to work.
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The employee is entitled to use disability benefits and accumulated sick leave to cover
the period during which the employee is unable to work due to disability. The period of
disability must be verified by the employee's physician (see Appendix B).
At the end of the disability period, the employee has the following options: return to
work, request to use vacation time or request a leave of absence. A resignation, a request
for use of vacation time or a request for a leave of absence without pay must be in writing
to the Town Supervisor. Approval of use of vacation allowance or a leave of absence
without pay by the Town Supervisor is subject to all provisions of the vacation and leave
of absence without pay policies.
If an employee has been granted a leave without pay at the end of the disability period,
the employee must notify the Town Supervisor, in writing, at least one (1) month prior to
the expiration of the leave that he or she will return to work. .
For anticipated disability leaves (for example, disability for non-emergency surgery and
pregnancy disability), employees are required to give as much advance notice of the
anticipated disability leave as practicable.
If a request for a leave of absence without payor use of vacation credits beyond the
disability period has not been received or approved by the Town Supervisor, the
employee will be expected to return to work at the end of the disability period.
Employees who do not report to work at the end of the disability period or at the end of
approved vacation or leave of absence without pay may be terminated.
If an employee leaves work on disability leave before the end of a probationary period,
the employee must complete the unexpired portion of the probationary period
satisfactorily upon returning from leave before permanent appointment is granted. The
period of time taken as leave of absence without pay shall not count as time worked.
ARTICLE XXVI
UNPAID LEAVE OF ABSENCE
A leave of absence may be granted to full-time employees. The leave may be granted at
the discretion of the town supervisor for a period not to exceed six (6) months without
pay and without the town paying for benefits, based on whether the board find it to be to
the benefit of the town to guarantee re-employment at the same job or an equivalent job
at the completion of the leave. The employee should notify the Town Supervisor in
sufficient time to arrange for substitute help. Previously accumulated sick leave may be
carried over until return. Accumulated vacation must be used before a leave of absence
may be granted.
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ARTICLE XXVII
WORKERS' COMPENSATION INSURANCE
All employees of the Town of Penfield are covered by Workers' Compensation
insurance. This insurance provides payment for all medical expenses incurred if an
employee is injured on the job. Any employee who receives an injury on the job is to
report this to his/her department head immediately.
The department head is responsible for sending this injury report to the finance office
within twenty-four (24) hours of the injury. All claim forms sent to the Workers'
Compensation Board will be the responsibility of the finance office.
The town will pay the employee a full week's salary following the date of injury if the
employee has a statement of disability signed by an attending physician submitted to the
Town Supervisor on or before the seventh day following the disability.
After one (1) week, the employee, upon proper verification from his/her physician, will
continue to draw his full salary up to four (4) months, once, within a twelve (12) month
period as long as his physician verifies he is fully disabled. The employee shall surrender.
to the town the full amount of compensation benefits, excluding any final lump sum
award by the Workers' Compensation Board. Sick leave and personal days are not
credited while an employee is on Workers' Compensation.
ARTICLE XXVIII
NEW YORK STATE DISABILITY BENEFITS
All full-time employees are eligible for New York State disability benefits covering
illness or injury resulting from "off-the-job" circumstances.
An employee shall use accumulated sick leave time for the first week of an "off-the-job"
injury or illness before disability benefits apply.
After the first week, the town will continue the employee's full salary if he/she has
accumulated sick leave. Both the town and the employee must sign the disability claim
form. When the insurance carrier pays the claim to the town, the employee's sick leave
will be credited by the amount of disability paid (see Appendix B). The employee will
recei ve a report of the amount of sick leave credit received.
ARTICLE XXIX
FIRE EMERGENCY
Employees who are volunteer members of the Webster, West Webster and Penfield Fire
Department, shall not suffer any loss in pay by their responding to a fire emergency
during working hours, provided that employees will not be excused from work unless the
nature of the fire requires more manpower than is otherwise available, or is of such
magnitude that every volunteer fireman is needed, and without first receiving prior
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permission from the Director of Public Works or his designee. In no event will town
equipment be taken to a fire, except when ordered by the Director of Public Works or his
designee.
ARTICLE XXX
UNIFORMS
The town shall pay the full cost for providing bargaining unit employees with uniforms
according to the following specifications:
2)
3)
1) Five (5) uniform changes per week.
Blue shirts and blue jean type pants.
Long sleeve shirts - October 1stto April 30th
Short sleeve shirts - May 1st to September 30th
Employees may, at their option, wear long or short sleeve shirts, providing such
preference is made known to the department head prior to the time that
competitive bidding takes place.
4) Two (2) or three (3) pairs of coveralls per week for mechanics during the period
from October I st through April 30th.
The town will also provide seventy-five (75) shop rags per week for use by the town
highway department employees.
The wearing of uniforms supplied by the town is mandatory, and failure to wear the
required uniform may result in disciplinary action.
ARTICLE XXXI
SHOP RULES
This statement of shop rules shall cover the conduct of all highway department personnel.
The list of shop rules is not represented to be all-inclusive. Commonly accepted rules
and standards of behavior and morality in this community are deemed to apply. It is
assumed, for example, that highway department employees will not lie, cheat or steal and
that they will treat fellow employees, their supervisor and other citizens as they wish to
be treated.
.
1)
2)
All highway employees are subject to emergency calls at any time.
All employees are expected to be on time for all scheduled meetings.
3) Personal phone calls are to be made or received in emergencies only.
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4)
5)
6)
7)
8)
9)
10)
11)
12)
13)
14)
15)
16)
17)
18)
20)
Telephone calls shall be courteous and short. All toll calls must be reported to the
front office.
Lunch periods shall be one-half (1/2) hour and coffee breaks in the morning, ten
(10) minutes; in the afternoon, ten (10) minutes.
There shall be no drinking of alcoholic beverages on the Town of Penfield
property or while on duty.
No town vehicles will be used for personal business (bring your lunch from
home).
Any highway department vehicles driven home must have permission of the
Director of Public Works or a foreman.
Vacation preference shall be given by length of service with the highway
department.
Pay discrepancies are to be reported to the personnel dept. as soon as possible.
Sick time must be called in as near to 7:00 AM as possible.
No employee is to intimidate any other employee.
Every employee will report to work on time.
There shall be no fooling, wrestling, fighting or horseplay during working hours.
Personal property of others must be left strictly alone.
During working hours, telephones shall be attended at all times.
Radios are to be operated according to the proper procedures outlined by the FCC.
Radio numbers must be used when calling another unit, when call.is completed,
radio shall be cleared.
All visitors to the highway department shall be treated courteously and
professionally. Friends or acquaintances or anyone else who has no official
business with the highway department shall not be allowed to visit with or
conduct personal business with employees during working hours.
19) All highway department supplies, materials and equipment are for Town of
Penfield use only.
Permission must be obtained to work on vehicles other than Town of Penfield
vehicles on town property.
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21)
22)
23)
24)
25)
26)
27)
28)
29)
30)
31)
32)
33)
34)
35)
Gobs of grease on the floor must be cleaned up after greasing equipment.
Employees shall do their part to keep their working environments clean.
Lights shall be turned off when not needed. Thermostats will be turned down to a
reasonable temperature to conserve energy at all times.
There will be no more than two (2) riders to the truck with plow and sander lever.
Any town employee operating a town vehicle and convicted of a traffic violation
will be responsible for any penalties connected with that violation.
Any employee with a loss of driver's license due to any reason, or if the license is
suspended, may be dismissed from the highway department.
When backing out or entering garage, use low gear.
All accidents are to be reported to the Director of Public Works or a foreman
immediately.
Tools are to be returned to their proper place after each use.
Use gloves when handling metal or sharp objects. Use safety goggles when using
grinder or torch or brush chipper.
When using a ladder, make sure someone steadies it at the bottom.
Flagman must wear colored safety vests while on the job. Hard hats shall be used
when working where any equipment or hazard is overhead.
The last person leaving the building (foreman, Director of Public Works or who
may be designated) to shut off lights and lock all doors, shall do so.
Any problem with breakdown of equipment must be reported to the Director of
Public Works or a foreman.
Any purchase must have a purchase order number received from the bookkeeper.
Ordering of any material must be approved by the Director of Public Works.
ARTICLE XXXII
LIFE INSURANCE
The town will provide, at no cost to the employee, for each member of the bargaining
unit, a term insurance policy in the amount of $5,000.00, which includes double
indemnity.
24
, ,
ARTICLE XXXIII
GRIEVANCE PROCEDURE
Section 1 - Definition of Grievance
A grievance is a claim that there has been a violation, misinterpretation or inequitable
application of a specific provision of this agreement or of any applicable town work rule.
A grievance does not include any matter covered by the State or Local Civil Service
Laws or Rules, or any matters otherwise covered by law, except that this grievance
procedure shall replace and supersede any hearing or procedure to which an employee
might be entitled under Sections 75,76 or 77 of the New York Civil Service Law or
related statutory provisions governing the discipline or discharge of Civil Service
employees only.
Section 2 - Procedure for Resolution of Grievances
STEP 1: As a condition precedent to the processing or consideration of a grievance, an
aggrieved employee must present the grievance in writing to his or her immediate
supervisor within five (5) working days of the act or occurrence giving rise to the
grievance and must attempt to resolve the grievance informally at that level. The written
grievance must set forth the specific provision of the agreement alleged to have been
misapplied or violated and should describe in reasonable detail the facts and
circumstances on which the grievance is based.
STEP 2: If the grievance is not resolved informally or answered within five (5) working
days of the date that it is submitted to the aggrieved employee's immediate supervisor,
then the grievant or the union may submit the grievance to the Director of Public Works
or his designated representative no later than ten (10) working days after the grievance
was submitted to the aggrieved employee's immediate supervisor. The Director of Public
Works or his designated representative shall render a written decision on the grievance
within five (5) working days of receipt of the written grievance and shall send copies of
the decision to the union and the grievant.
STEP 3: If the grievant or the union is not satisfied with the answer rendered at the
previous step, either may submit the grievance, together with the written decision of the
Director of Public Works, to the Town Supervisor within five (5) working days of their
receipt of the answer at the previous step. The Town Supervisor shall investigate and
consider the grievance and may hold a meeting with the aggrieved employee, a union
representative if requested by the aggrieved employee, and representative of the town.
The Town Supervisor shall render a written decision on the grievance within ten (10)
working days of its submission to him and shall send copies of that decision to the
grievant and the union.
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STEP 4:
A. If the grievance is not resolved at the previous step and the union desires to
submit the grievance to arbitration, then no later than ten (10) working days after
the union receives the Town Supervisor's written decision, the union shall submit
to the Town Supervisor or his designated representative written notice of its intent
to proceed to arbitration and shall simultaneously forward a copy of that notice to
the Federal Medication and Conciliation Service (FMCS) requesting a list of
seven (7) arbitrators to be submitted to both parties to the dispute. The parties
shall select an arbitrator from the panel submitted by alternately striking the
names from the panel until one (1) name remains. The remaining person shall be
the arbitrator in the dispute.
Each party to the dispute shall be allowed to request a second list should the
initial list be unsatisfactory to either party.
B. Arbitration shall not be obtainable if the grievance: (1) involves the existence of
alleged violations of any agreement other than the current agreement between the
parties; (2) would require an arbitrator to consider, rule on, or decide any issue
which is not a "grievance" as that term is defined in this agreement; (3) pertains in
any way to the establishment, administration, interpretation or application of
insurance, pension, savings or other employee welfare benefit plans in which
employees are eligible to participate; or (4) involves discipline or discharge of
employees who have not satisfactorily completed their probationary period.
c. The arbitrator shall have no power or authority to ignore, add to, subtract from or
modify any provision of this agreement. No decision by the arbitrator shall
require retroactive action of any kind beyond the thirty (30) calendar days
preceding the date the grievance was initiated. The arbitrator's decision shall be
final and binding, subject to judicial review, as provided by law.
D. No arbitrator shall decide more than one (1) grievance except by the mutual
agreement of the parties. The fees and expenses of the arbitrator and the cost of
the hearing room shall be shared equally by the town and the union. All other
expenses shall be borne by the party incurring them, and neither party shall be
responsible for the other party's share of the divided costs or of the expense of
witnesses or participants called by the other.
E. Should an arbitration hearing date be cancelled or rescheduled within the penalty
period adopted by the arbitrator, the party requesting the cancellation or
rescheduling shall be responsible for said payment to the arbitrator.
Section 3
The time limits for initiating and processing a grievance are mandatory and shall be
considered conditions precedent to the town's obligation to entertain a grievance. The
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resolution of a grievance at any particular step shall be final if the grievant fails to pursue
the grievance to the next step in the grievance procedure within the time limits prescribed
by this agreement. The town's failure at any step of the grievance procedure to
communicate its decision within the time required shall permit the lodging of an appeal at
the next step of the procedure within the time which would have been allotted had the
decision been communicated to the grievant or the union on the final day.
Section 4
The time limits established by this grievance procedure may be extended only by written
agreement of the parties. Any extension of time for a particular grievance, however, shall
not alter or modify the time limits for processing any other grievance.
ARTICLE XXXIV
SEVERABILITY
In the event that any provision of this agreement between the parties shall be held by
operation of law or by a court or administrative agency of competent jurisdiction to be
unlawful or unenforceable, the remaining provisions of this agreement shall not be
affected thereby, but shall be continued in full force and effect. If a provision is declared
to be unlawful or unenforceable, and that decision becomes final (that is, not subject to
appeal or other attack by either the town or the union), then, upon written request of
either party, the parties shall meet within thirty (30) days to discuss modification or
replacement of the unlawful or unenforceable provision.
ARTICLE XXXV
COMPLETE AGREEMENT
The parties acknowledge that this agreement establishes the terms and conditions of
employment for employees within its coverage and supersedes any rules or regulations or
practices, which are contrary to or inconsistent with its terms. The parties further
acknowledge that they have had ample opportunity to negotiate about all existing past
practices affecting mandatory subjects of collective bargaining; therefore, the town shall
not be required to continue any existing past practice not expressly incorporate into this
agreement. Should the town decide not to continue an existing past practice not
incorporated in this agreement, it shall notify the union of its decision and meet with the
union to discuss its decision, provided that nothing in this provision shall diminish or
affect the town's right to implement its decision.
ARTICLE XXXVI
DURATION AND CHANGES
Section 1
Subject to ratification by the Town Board and the union membership, this agreement
shall become effective on January 1, 1999 and shall remain and continue in effect until
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December 31, 2002. Where specific provisions of this agreement provide for different
effective dates, the effective dates of the specific provision shall apply and govern.
Section 2
The parties acknowledge that the provisions of this agreement may not be altered,
modified, supplemented or deleted except by written amendment executed by the parties.
ARTICLE XXXVII
CODE OF ETHICS
It is recognized and agreed that town employees are subject to and shall abide by the
town's Code of Ethics, which is attached as Appendix A.
Q ~CHANN~~
TOWN SUPERVISOR DATED: /( /,:2'l' / e.)
~ \L 1Y(QQo,
HOWARD MILLER
CSEA TOWN OF PENFIELD UNIT PRESIDENT DATED: j / '() I I 200,-,
~~.RONALD. ITA JR.
CSEA LABOR RELATIONS SPECIALIST DATED: 1- / 2,r /00
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APPENDIX A
TOWN OF PENFIELD CODE OF ETHICS
LOCAL LAW #1.-1970
ARTICLE I
INTENT OF TOWN BOARD
Section 1 - Statement of Lef!islative Intent
The Town Board ofthe Town of Penfield recognizes that there are State statuary
provisions mandating towns to establish rules and standards of ethical conduct for public
officers and employees which, if observed, can enhance confidence in local government.
In the light of a tendency today on the part of some people to downgrade our local
governments and to discredit our public servants and our free institutions generally, it
appears necessary that every effort be made to assure the highest caliber of public
administration of this town as part of our State's important system of local government.
It is the purpose of this local law to implement this objective through the establishment of
standards of conduct, to provide for punishment of violation of such standards and to
create a Board of Ethics to render advisory opinions to the town's officers and employees
as provided for herein.
Section 2
The standards, prohibited acts and procedures established herein are in addition to any
prohibited acts, conflict of interest provisions or procedures prescribed by statue of the
State of New York and also in addition to common law rules and judicial decisions
relating to the conduct of town officers to the extent that the same are more severe in
their application than this local law.
ARTICLE II
TOWN OF PENFIELD CODE OF ETHICS
Section 1
Definitions, as used in this local law, the term "town" shall mean any board, commission,
district, councilor other agency, department of unit of the government of the Town of
Penfield.
The term "town employee" shall mean any officer or employee of the Town of Penfield
whether paid or unpaid, whether serving in a full-time, part-time or advisory capacity.
Section 2
Rule with respect to conflicts of interest. No town employee shall have any interest,
financial or otherwise, direct or indirect, or engage in any business or transaction or
29
..
'I.
I
'.
f
professional activity or incur any obligation of any nature, which is in substantial conflict
with the proper discharge of his duties in the public interest.
Section 3 - Standards
1) No town employee shall accept other emploYment, which will impair his
independence of judgment in the exercise of his official duties.
2) No town employee shall accept employment or engage in any business or
professional activity, which will require him to disclose confidential information,
which he has gained by reason of his official position or authority.
3) No town employee shall use or attempt to use his official position to secure
unwarranted privileges or exemptions for himself or others.
4) No town employee shall engage in any transaction as representative or agent of
the town with any business entity in which he has a direct or indirect 'financial
interest that might reasonably tend to conflict with the proper discharge of his
official duties.
5) A town employee shall not by his conduct give reasonable basis for the
impression that any person can improperly influence him or unduly enjoy his
favor in the performance of his official duties, or that he is affected by the
kinship, rank, position or influence of any party or person.
6) Each town employee shall abstain from making personal investments in
enterprises, which he has reason to believe may be directly involved in decisions
to be made by him or which will otherwise create substantial conflict between his
duty in the public interest and his private interest.
7) Each town employee shall endeavor to pursue a course of conduct which will not
raise suspicion among the public that he is likely to be engaged in acts that are in
violation of his trust.
8) No town employee employed on a full-time basis nor any firm or association of
which such employee is a member nor corporation a substantial portion of the
stock of which is owned or controlled directly or indirectly by such employee,
shall sell goods Orservices to any person, firm, corporation or association which
is licensed or whose rates are fixed by the town in which such employee serves or
is employed.
9) Each town employee shall, to the extent that he is cognizant thereof, disclose any
interest he may have in legislation before the Town Board.
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Section 4 - Violations
In addition to any penalty contained in any other provision of law, any such town
employee who shall knowingly and intentionally violate any of the provisions of this law
may be fined, suspended or removed from office or employment in the manner provided
by laws.
ARTICLE III
BOARD OF ETHICS
Section 1
There is hereby established a Board of Ethics consisting of three (3) members to be .
appointed by the Town Board, all of whom reside in the Town of Penfield and who shall
serve without compensation and at the pleasure of the Town Board of the Town of
Penfield. A majority of such members shall be persons other than town employees but
shall include at least one (1) member who is an elected or appointed town employee of
the Town of Penfield.
Section 2
The Board of Ethics established hereunder shall, render advisory opinions to town
employees on written request and upon request of the Town Board make
recommendations to such Town Board as to any amendments of this local law. The
opinions of the board of ethics shall be advisory and confidential and in no event shall the
identity of the town employee be disclosed except to authorized persons and agencies.
Such opinions shall be on the advice of counsel employed by the Board of Ethics, or if
none, of the town attorney.
Section 3
Such Board of Ethics upon its formation shall promulgate its own rules and regulations as
to its form and procedures and shall maintain appropriate records of its opinions and
proceedings.
ARTICLE IV
ADMINISTRATION
Section 1
Upon the adoption of this local law, the Town Supervisor shall cause a copy thereof to be
distributed to every town employee of this town. Failure to distribute any such copy or
failure of any town employee to receive such copy shall have no effect on the duty of
compliance with this code, nor enforcement of provisions hereof. The Town Supervisor
shall further cause a copy of this local law to be kept posted conspicuously in each public
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building under the jurisdiction of the town. Failure to so post this local law shall have no
duty on the duty of compliance herewith, nor the enforcement provisions hereof.
Section 2
Within thirty (30) days of the adoption of this local law, the Town Clerk shall file a copy
thereof in the Office of the State Comptroller.
Section 3
The Town Board may appropriate monies from the general town funds for the
maintenance of and for personal services to the Board of Ethics established hereunder,
but such Board of Ethics may not commit the expenditure of town monies except within
the appropriations provided herein.
ARTICLE V
SEVERABILITY CLAUSE
If any clause, sentence, paragraph, section or part of this local law shall be adjudged by
any court of competent jurisdiction to be invalid, such judgment shall not affect, impair
or invalidate the remainder thereof, but shall be confined in its operation to the clause,
sentence, paragraph, section or part thereof directly involved in the controversy in which
such judgment shall have been rendered.
ARTICLE VI
EFFECTIVE DATE
This local law shall take effect immediately.
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APPENDIX B
OFF THE JOB ILLNESS OR INJURY
1) First week of absence "disability", accumulated sick time may be used. The
employee can use his/her accumulated sick time for full wages.
2) If the employee hasn't any accumulated sick time, no paycheck for the first week
will be issued.
3) After the first week of absence "disability", the employee has the following
options:
a.
b.
Full wages are paid if the employee has accumulated sick time.
If the employee hasn't any accumulated sick time, the town will issue a
check to the employee for only the amount the insurance carrier will
reimburse the town (maximum $170.00 per week).
4) When the insurance carrier reimburses the town, the employee's sick time will
only be credited by the amount that is reimbursed to the town from the insurance
carner.
Example
Total amount the town was reimbursed from the insurance carrier $510.00 (3
weeks @ $ 170.00/wk)
Emplovee's Dailv Rate
$56.00 ($7.00 x 8 hours)
Sick time 'credited back to the employee's sick time bank - 9.11 rounded off = 9
days.
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APPENDIX C
TOWN OF PENFIELD
NON-EXEMPT HOURLY SCHEDULE
GRADES 9-13
2000
FULL- TIME/P ART-TIME
GRADE 10
SENIOR MEO. AUTO MAINTENANCE MECHANIC & MAINTENANCE
MECHANIC
MINIMUM
16.50
MINIMUM
15.00
MINIMUM
13.64
MINIMUM
12.40
STEP STEP STEP STEP STEP STEP STEP STEP STEP STEP
1 2 3 4 5 6 7 8 9 10
- - - - - - - - - -
16.83 17.16 17.49 17.82 18.15 18.48 18.81 19.14 19.47 19.80
GRADE 11
MEO
STEP STEP STEP STEP STEP STEP STEP STEP STEP STEP
1 2 3 4 5 6 7 8 9 10
- - - - - - - - - -
15.30 15.60 15.90 16.20 16.50 16.80 17.10 17.40 17.70 18.00
GRADE 12
SKILLED LABORER
STEP STEP STEP STEP STEP STEP STEP STEP STEP STEP
1 2 3 4 5 6 7 8 9 10
- - - - - - - - - -
13.91 14.18 14.45 14.73 15.00 15.27 15.55 15.82 16.09 16.36
GRADE 13
LABORER
STEP STEP STEP STEP STEP STEP STEP STEP STEP STEP
1 2 3 4 5 6 7 8 9 10
- - - - - - - - - -
12.64 12.89 13.14 13.39 13.64 13.88 14.13 14.38 14.63 14.88
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